NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE

(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
NOAA COMMISSIONED OFFICER BILLET DESCRIPTION
FROM:
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC ROUTING CODE:
ADDRESS:
THRU (Liaison Officer): USMMA-GMATS - Samuels Hall
OMAO Liaison Officer 300 Steamboat Road
BILLET TITLE: BILLET #: 0506 Kings Point, New York 11024-1699
OIC, Officer Training Center PHONE NUMBER:  (516) 773-5049
RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 0-4 (This block to be completed by liaison officer) ‘
GSs-13 IS THIS A NEW BILLET: [Jves X1 no
GSIGM EQUIVALENT: BILLET PRIORITY:  [X]A, B, [Jc. []R
IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:
Chief, Career Development Div (301) 713-7731

EDUCATIONAL REQUIREMENTS:

-Graduate of a maritime college preferred, but a strong nautical background may be qualifying. Prior assignment as CO or
XO is essential.
-Officer must have excellent communication, organizational, administrative, and personnel management skills.

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

1. GENERAL DESCRIPTION OF BILLET:

This position involves overall authority and responsibility for all functions of the Basic Officer Training Center, at the Merchant
Marine Academy in Kings Point, NY. Including but not limited to program and personnel management, development of
training curriculums and schedules, budget development and tracking, overseeing instruction in academic and practical
subject areas, property management, role as training officer on training vessel, and responsible for overall successful
implementation of BOTC.

The OIC manages BOTC offices and classroom facilities, and living quarters for officer trainees.

2. DUTIES AND RESPONSIBILITIES:

a. Is this a supervisory billet? YES |:| NO
b. If so, state number and grade of personnel supervised. Number: Grade(s):

-Develop the qualifications standards and curriculums for BOTC and Refresher Training (REFTRA)

-Develop annual schedules for all OTC training

-Develop and track annual budget for training

-Manage (in collaboration with GMATS) OTC office, classroom, living quarters, and associated property and equipment
-Liaison with Merchant Marine Academy/GMATS and coordinate training schedules and requirements with Academy
programs

-Supervise officer trainees, including end of course OERs and initial determination of class rank

-Provide NOAA specific instruction, including the development of course materials and examinations

-Provide liaison with CPC with respect to training activities and requirements

- Act as local recruiter for NOAA Corps and OMAO at Academy's various career fairs
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3. CAREER DEVELOPMENT OPPORTUNITIES:

This billet provides nearly limitless potential for personal and professional growth, through independence in developing a
training philosophy and establish performance standards, and the opportunity to instruct, work with, and supervise a large
number of officers, ranging in grade from Ensign to Captain. Strong communication, organizational, and leadership qualities
are essential to the billet, or are developed during the assignment. The officer must posses or develop parallel abilities for

long-range training, and operational flexibility in order to meet day-to-day changes. Mentoring skills are used and developed
while supervising the new officers.

4. ADDITIONAL COMMENTS:

SIGNATURE OF SUPERVISOR: DATE:

09/01/2006
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